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BOOKKEEPING AND TAX ACCOUNTING QUESTIONNAIRE OF THE OUTSOURCING UNIT OF BDO
	Company Profile
	Parameters

	GENERAL INFORMATION

	Name of a Company, its location
	

	Company’s principal activities
	

	The number of legal entities
	

	The number and location of branches/units that do not have stand-alone balance sheets
	

	The number and location of branches/units that have stand-alone balance sheets
	

	INFORMATION ON THE COMPANY

	Legal form 
	

	Date of incorporation 
	

	Presence of foreign equity 
	

	INFORMATION ON TAX AND STATISTICAL ACCOUNTING

	Tax treatment: 
	

	- Special tax treatment on the basis of simplified declaration
	

	- Standard tax treatment
	

	Types of taxes and mandatory payments: 
	

	- Corporate income tax (CIT)
	

	- CIT for a non-resident 
	

	- Value added tax (VAT) 
	

	- VAT for a non-resident 
	

	- Property tax 
	

	- Land tax
	

	- Tax on vehicles (number of vehicles) 
	

	- Fee for outdoor advertising placement  
	

	- Fee for environmental emissions  
	

	- Individual income tax, social tax, social contributions, mandatory pension contributions 
	

	- Other taxes (please specify other taxes) 
	

	Has your Company had any cases of seizure of accounts and charging of fines and penalties with respect to tax reporting? 
	

	Statistical reporting forms (names of reporting forms)

	

	Forms of reports to be submitted to the National Bank (names of reporting forms)
	

	Has your Company ever received any reprimands in respect of your statistical reporting?
	

	FINANCIAL INFORMATION

	Maintenance of accounting records in prior periods: 
	

	- Availability of accounting staff 
	

	- Outsourcing company 
	

	- The reason for the change of accounting staff/ outsourcing company
	

	The framework for financial reporting (IFRS, NFRS, special requirements) 
	

	The number of full-time employees: 
	

	- Including foreign employees
	

	Is the budget of the Company regularly analysed (income/ cost estimates), the frequency?
	

	Assessment of the current state of accounting on the 5-point grading scale
	

	Existence of Property, plant and equipment, and intangible assets (number of identification codes)
	

	- Have property, plant and equipment ever been revalued? 
	

	- Date of evaluation 
	

	Approximate number of items of inventories 
	

	- Number of storage locations of inventories (warehouses)
	

	- Inventories’ cost accounting method 
	

	The number of bank accounts: 
	

	- Name of a bank, account currency
	

	- Name of a bank, account currency
	

	- Name of a bank, account currency
	

	- Name of a bank, account currency
	

	Any outstanding loans? Source of credit 
	

	What kind of transactions are carried out on the current account: 
	

	- Payments to a provider in tenge (payment order) 
	

	- Payments to a provider in a foreign currency (foreign currency transfer request) 
	

	- Return of an advance payment to a client, in tenge (payment order) 
	

	- Return of an advance payment to a client, in a foreign currency (foreign currency transfer request) 
	

	- Transfers to a card account
	

	- Transfers to a deposit account
	

	- Transfers of salaries 
	

	- Purchase of foreign currencies
	

	- Sale of foreign currencies
	

	- Payment of taxes 
	

	- Other payments
	

	The average number of transactions according to the bank statement per day
	

	Availability of cash-on-hand at the Company 
	

	Types of cash transactions: 
	

	- Advance paid from cash-on-hand 
	

	- Cash withdrawal from the current account to replenish cash-on-hand 
	

	- Transfer of cash-on-hand to the current account  
	

	- Payment of salaries 
	

	- Payment of advances/return of advances paid 
	

	- Sale of goods/ services 
	

	If the Company is engaged in production: 
	

	- Type of product; what kind of raw materials are used
	

	- Cost accounting method for finished products
	

	- Has the Company a report on the distribution of raw materials per unit of output?
	

	Monthly sales revenue, tenge: 
	

	- 0 – 500,000
	

	- 500,000 – 1,000,000
	

	- 1,000,000 – 5,000,000
	

	- 5,000,000 – 10,000,000
	

	- More than 10,000,000  
	

	The number of business transactions per month: 
	

	- 0 – 100
	

	- 100 – 200
	

	- 200 – 400
	

	- 400 – 800
	

	- More than 800 
	

	The number of motor vehicles on the balance sheet, which require preparation of trip sheets 
	

	Existence of import transactions, the number of cargo customs declarations per month 
	

	Existence of export transactions, the number of cargo customs declarations per month
	

	Existence of import transactions under the Customs Union 
	

	Existence of export transactions under the Customs Union
	

	Main purchasers (number) 
	

	Main suppliers (number) 
	

	Payroll Calculation 
	

	- Payment scheme (time-based payment, volume-based payment) 
	

	- Types of employment agreements, specific features of payroll calculation for those types of employment agreements
	

	- Frequency of payment (payment of advance, payment of the remaining part)
	

	- % of staff turnover 
	

	ADDITIONAL INFORMATION

	Software product used for maintenance of accounting records
	

	Do you use online banking system?
	

	Is it necessary to prepare corporate reports? 
	

	The number of corporate reports to prepare, reporting frequency

	

	The way to submit reports, the system used

	

	How many of Company’s experts do need a remote (terminal) access to the accounting system?
	

	The presence of developed accounting policies (have those policies been developed internally or by outside experts?) 
	

	The presence of developed tax policies (have those policies been developed internally or by outside experts?)
	

	Retaining of primary documents and accounting ledgers in an accounting firm (yes/no)
	

	Do you need the services of binding up and archiving documents? (yes/no)
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